






4 

Coversheet 
Required of all applicants.  Each locality amending boundaries or incentives must complete a separate 
amendment application. 

Zone Number: 
 
Locality: 
 
Government Mailing Address:  
 
 
 
 
Chief Elected Official (Name and Title):  
 
 
 
Local Zone Administrator:  
Name:  
Title:  
Phone:  
E-mail:  
Mailing Address: 
 
 
Has this contact changed in the last 12 months?    Yes    No    
 
Application Zone Type: 
      Single (one locality) Enterprise Zone  
      Single Applicant from a Joint Enterprise Zone  
 
If Joint Zone, list other localities in Zone:  
 
 
 
Certification of Chief Administrative Officer: 
To the best of my knowledge and belief, data in this proposal is 
true and correct and the governing body of the participant has 
duly authorized the proposal through resolution. The resolution is 
attached. 
 
Signature:                                                     Date:  
 
Name:                                
Title: 

 

Type of Amendment: 
Check all that apply. 
     Boundary deletion 
     Boundary amendment 
     Incentive amendment 
 
Total non-contiguous zone areas 
before amendment:  
    0     1    2    3 
 
Total non-contiguous zone areas 
after amendment:  
    0     1    2    3 

 
Number of non-contiguous (nc) 
areas added or deleted as part of 
amendment application: 
     _____ Added nc areas 
     _____ Deleted nc areas 
 
Public Hearings: 
      Completed 
 
Attachments: 
      Advertisements 
      Minutes 
      Resolutions 
      Local Assurances 
      Joint Application Agreement 

                
Locality has submitted all annual 
reports required to date.  
       Yes 
       No 
 

Amendment Requests are 
not considered complete 
and will not be processed 
until the locality’s annual 

reporting requirements are 
fulfilled. 
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Boundary Amendments: Map Requirements 
Complete this section only if this amendment modifies the zone boundaries and acreage.   
Delete this section if you are only requesting a change to zone incentives.  
 

The required maps must be able to fit inside a legal size mailing envelope (folded). Each of the required maps 
must be produced at the same scale.  GIS generated maps are preferred.  Topographic maps are not 
acceptable. Please submit maps as a separate JPEG or PDF file.  Local Zone Administrators MUST submit a 
draft boundary amendment map to DHCD for review prior to scheduling the public hearing.  
 

Map 1: Map of the locality indicating the current and amended boundaries of the enterprise zone area. 
Please indicate the amended zone boundaries using the key below.  All required features listed in the 
charts must be included on each map and clearly visible.  All maps should indicate the acreage of additions, 
deletions, and total zone acreage.  

 
Proposed Additions – Red fill with bold red dashed border   

 
Proposed Deletions – Blue fill with bold blue dashed border 

 
Existing Zone Boundaries – Green fill 

 
Exiting Zone Boundaries – Contiguous Areas of other localities in a Joint Zone 

 
Required Zone Features Included on Map: 

 Major Streets/Roads/Highways Labeled (Dark Gray Lines; Only Major Labels)  

 City/County/Town Limits (Bold Blue Solid Lines) 

 Key Businesses/Employers 

 Key Properties/Revitalization Project Areas/ Developable Land 
 Airports/ Ports of Entry 

 Major Railways 
 Office or Industrial Parks 
 Special Districts  

 
 
Map 2: Map of the modified enterprise zone boundary indicating the existing land use characteristics.  

Please utilize the land use classifications below, and provide a key.  Indicate on this map the total zone 
acreage and the approximate number of acres devoted to each type of use.  

Privately Held Land   Publicly Held Land 
Business/Commercial   State/Federally Owned Land 
Industrial    Local Publicly Owned & Used Land  
Institutional    Unused Publicly Owned Land  
Single-family Residential  Parks & Recreational Areas 
Multi-family    Parking 
Agricultural    
Parking  
Mixed-use  

 
 
Map 3: Map of the modified enterprise zone showing the boundaries of existing Zoning Districts.  
 Please provide a key of the zoning districts shown. If the area is not zoned, this map is not required.  
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Boundary Amendments: Deletion 
Complete this section only if this amendment modifies the zone boundaries to delete acreage. 
Delete this section if you are only requesting a change to zone incentives or adding acreage.  

 
Boundary deletions cannot exceed 15 percent of the total enterprise zone acreage for the locality. DHCD 
reviews boundary deletions on a case-by-case basis and requires assurance that the applicant has based their 
decision on reasonable and careful consideration.  In the space below, please address the following questions: 
 

A. Describe the areas proposed for deletion from the zone. Explain the rationale for deleting the area(s) 
from the zone.  Identify the total number of properties and the total number of businesses in the 
deleted area, and describe the process used to notify the owner of each property and business. ] 
 

B. The local governing body must separately notify each property and business owner located within 
the area of the proposed deletion two weeks prior to holding the public hearing. A copy of these 
notification letters must accompany the amendment application.  If the same letter was mailed to 
multiple owners, please provide a list of who received the letter. Publication of an ad in the local 
newspaper does not, by itself, meet this requirement but may be used as an additional form of 
notification. 

 
C. Outline any comments received from these owners as well as comments made at the public hearing 

regarding the deletion, and how these comments were addressed.  
 

D. Discuss the impact of this decision on the revitalization efforts in the area(s) to be deleted and on the 
overall economic development efforts of the locality.  Describe any future plans for the area(s).  
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Boundary Amendments: Addition 
Complete this section only if this amendment modifies the zone boundaries to add new acreage. 
Delete this section if you are only requesting a change to zone incentives or deleting acreage.  

 
Boundary additions cannot consist of a site for a single business and cannot be less than 10 acres in size.  
Counties with enterprise zones can include acreage within corporate town limits, provided the acreage 
addition falls within the total zone size requirements for the locality.  Existing towns with enterprise zones 
may not add portions of the unincorporated areas into the zone through the amendment process.   In the 
space below, please address the following questions: 
 

A. Describe the areas proposed for inclusion into the zone boundaries and explain the strategic 
importance of adding each area(s) to the zone.   
 

B. Indicate whether each added area is contiguous to existing zone boundaries or will count as a new 
non-contiguous zone area.   

 
C. Discuss relevant economic conditions, economic development/revitalization efforts occurring within 

the proposed addition.  Quantify this information where possible.   
 
 
 
 

  

 





Chart 1: Incentive Deletion & Amendment Chart 
 

Complete the chart below to indicate any and all changes to and deletions from the local incentive package. Local incentives can be deleted if 
replaced by incentives that are equal or superior (particularly with financial incentives) to those currently offered. When completing the chart, 
you may delete the example. Additional rows may be added to the table as needed. To add additional lines, click in the bottom-right cell of the 
table, and hit the Tab button on your keyboard. Contact DHCD staff to discuss your plans to modify incentives prior to holding the public 
hearing.  
 

Existing Incentive 
(by locality) 

Replacement Incentive 
(by locality) 

Justification for Deletion/Change Justification for Replacement 

DELETION EXAMPLE: Pleasantville 
Wastewater Hookup Fee Waiver 
(Offered by Pleasantville County) 

Reduced Water & Sewer Rates  
(Offered by Regional Wastewater 

Bureau) 

Pleasantville County has constructed a joint wastewater 
treatment facility with Emerald City. Therefore, the 
existing water and sewer hookup fee waiver must be 

eliminated because the County no longer collects these 
fees and therefore cannot waive them. 

While the Regional Wastewater Bureau would not 
waive all upfront hookup fees, they will offer new 

businesses within the zone reduced water and sewer 
rates.  

CHANGE EXAMPLE: Reduced Water 
& Sewer Rates  for New Restaurants 

(Offered by Pleasantville County) 
N/A  

Pleasantville County previously offered reduced water & 
sewer rates for new restaurants in the zone. We are 

expanding this incentive to all restaurants in the zone, 
not just new restaurants. This change is intended to 

help retain older restaurant establishments.  

N/A  
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Existing Incentive 
(by locality) 

Replacement Incentive 
(by locality) 

Justification for Deletion 
 

Justification for Replacement 
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Incentive Name:  
 

  New Incentive  
  Amended Incentive 
  Existing Incentive 

 
Provider: 
Name: 
Description: 
 
 
 
 
 
 
 
 
 
 

Localities included in this incentive:  
 
 
 
 
  

Exclusive to Zone Properties/Businesses: 
 Yes 
 No, if no please explain how it will be tailored to zone. 

 
 
 
 
 

Period of Availability:  
 

Effective date:  
 
 

Qualification Requirements for Incentive:  
 
 
 
 
 
 
 
Timeframe for Qualification:  
 

Financial Value of Incentive:  
 
 
 

Source of Funds: 

Action to Implement: 
  Local Ordinance  
  Approval by Board of Supervisors 
  Other: 

 
 

Annual Budget Allocation Pending Approval: 
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Appendices 
 
Appendix I:   
 Public hearing and resolution requirements………………………………………………………………………………Page 12 
  Local assurances…………………………………………………………………………………………………………………………Page 13 
 Joint application agreement form……………………………………………………………………………………………...Page 14 
 
Appendix II:  
 Size requirements ………………………………………………………………………………………………………………………Page 15 
 Zone configurations………………………………………………………………………………………………………………Page 15, 16 
 
Appendix III:  
 Requirements for incentive amendments…………………………………………………………………………………..Page 17 
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Information for Joint Zone Localities 
 

 Each locality in a joint zone must submit a separate amendment application to amend their 
boundaries or local incentives.  

 All localities participating in the joint zone (regardless of whether or not they are amending their 
portion of the zone) must pass approval resolutions and sign joint application agreements for any 
amendment made by a partnering joint applicant.  

 Each locality can only amend their portion of the zone application once every twelve months from 
the approval date of their last amendment. 

 
 

Appendix I 

Public Hearing and Resolution Requirements   
 
 
 
 

  

Public Hearing Requirements 
 

 Local Governing Body must hold at least 1 public hearing prior to passing the resolution authorizing 
submission of the amendment application.  

 Public Hearings may not be held more than 6 months prior to submission. 
 Public Hearings must be open to the public and allow time for comment.  
 Amendment Application must include an official copy of the Public Hearing Minutes.  

 
The complete requirements for conducting public hearings are stated in  

§15.2-2204, Code of Virginia. 

Advertisement Requirements 
 

 Ads must be published once a week for two successive weeks in a newspaper of general circulation. 
 The final advertisement cannot be published less than five days or more than twenty-one days prior 

to the hearing. 
 The ad must give the time, date, and location of the hearing. 
 Amendment Application must include proof of publication showing the dates the ad was published. 
 

 

Resolution Requirements 
 

 Resolutions should indicate that the local governing body: 
 Is applying for an Enterprise Zone Amendment 
 Authorizes the Chief Administrator acting as Local Zone Administrator to submit all 

information needed to apply for a zone amendment 
 Authorizes the Chief Administrator to meet other administrative and reporting 

requirements, as defined by the Enterprise Zone Regulations, throughout the life of the 
zone.  

 If in Joint Zone: Indicates that each locality has completed the Joint Application Agreement, 
authorizing the amendment application to be submitted. 

 Where there is no Chief Administrator, a Clerk may also be authorized for these duties.  
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Sample Advertising & Public Hearing Timeline 

 
1-month Prior to Advertising: Amendment Draft Submitted to DHCD for Review. Public 
Hearing Date Set after DHCD Draft Approval.  
 
Day 1: Public Hearing Advertisement 1  
 
Day 8: Public Hearing Advertisement 2 (7 Days after 1st Advertisement) 
 
Day 15: Public Hearing Held (5 to 21 Days after 2nd Advertisement)  
 
Day 16: Governing Body Resolution Passed (After Public Hearing)  
 
Day 20: Local Assurances Signed by Chief Administrator (After Public Hearing & 

Resolution)  
 
Day 30: Joint Zone Amendment Agreement Signed (After Public Hearing & Resolution if 
Joint Zone) 
 
Day 60: Amendment Submitted to DHCD (Within 6 months of Public Hearing) 

Appendix I 

Advertising and Public Hearing  
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Appendix I 

Governing Body Resolution 
 

  


